
  
 

How to Change Your Password 
Please follow the instructions below to change your password. You will be directed to the 
password change portal, where the process will differ slightly based on your account status. 

1. Access the Password Change Portal 
Click on the following link to begin the process: 

Students, Faculty, and Staff 

Alumni 

 

2. Follow Instructions Based on Your Account Type 
Once on the portal page, select the appropriate option for your account: 

• Alumni 
• Current Faculty, Staff, or Student 

3. Set Your New Password 
During the process, you will be prompted to enter your current password before setting a new 
one. Your new password must meet the following mandatory requirements: 

Requirement Details 

Minimum Length Must be at least 12 characters long. 

Complexity Must use a mix of uppercase letters, lowercase letters, and special 
characters (e.g., !@#$%^&*). 

https://mysignins.microsoft.com/security-info/password/change
https://myaccount.google.com/signinoptions/password


  
 
Requirement Details 

Personal 
Information Must not include any portion of your name. 

History You cannot reuse any of your previous passwords. 
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